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INTRODUCTION 

The system has been designed in order to aid Authors, Editors and Referees in 
managing the regular duties connected with processing the papers. One of the most 
important assumptions of this system was to develop a user friendly and platform 
independent system.   

   All the screens used in the manual were grabbed from Editool system installed 

for CEJP journal but the systems installed for other journals are exactly the same.   

LOGGING TO THE SYSTEM 

All the system users supposed to obtain personal username and the password. This 
data are essential for logging into the system.  
 
 

 

Screen 1. Logging to the system 

R may log into the system by entering obtained data into appropriate windows 
placed on the left site of the webpage (Screen 1) and pressing the red button ‘OK’. 
This is essential to type correct data; otherwise the system returns the message: 
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“The username or password doesn't exist. Try again!” it means that typed data are 
incorrect.  

R PROFILE 

If there are no publications that require attention in the system, R supposed to obtain 
the screen (Screen 2). If there is a publication that requires R’s attention system 
switches the fist web page and will select the first option from the menu View 
publication that require attention.  

We can say that the Internet browser window is divided on two separated 
windows. The first window is a Menu Window placed on the left side and the second 
is a Work Window, which is beside the first one. Now, R can choose the option from 
the menu; and the second window will change and display all the information and 
further parameters.  
 
 

 

Screen 2. R’s profile 

There is also an Option Tag, marked in read color, at the top of the Work 
Window which informs about the selected option.  
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MENU OPTIONS 

1. View publications that require attention 
2. View all publications 
3. Modify your personal data 
4. Log out 

View publications that require attention 

View publications that require attention option shows a list of all the articles which 
require attention from R. 
 
 

 

Screen 3. View publication that require attention 

The list of the publication is a table, which presents the histories of the 
publications. Date column helps to follow the publication history and gives information 
regarding the time of the review. The columns: From and To inform about the status 
of the publication, selecting positions at these columns R is able to obtain detailed 
information about the system users who were/have been processing the publication. 
Publication column provides with the detailed information regarding the article. There 
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is also Message column, which handles the messages which have been sent inside 
the system.  

 The publications are separated by Green Topics. The Green Topic consist 
unique publication number (e.g. Ph 0025/2003) and name of the corresponding 
author.  

In the To do column, the system informs R what action should be taken. And 
clicking on the red tag Please check!, R is able to take requested action (download 
the article, send the recommendation). 

If the list of the articles is long, system attaches a Navigation Bar at the top 
and the bottom of the list, which helps to navigate the publications.  

 

Please check! 

 
Clicking on Please check link R supposed to obtain the Screen 4. 
 
 

 

Screen 4. Please check! 

 
In the Work Window R is able to find information about the reviewing 

publication and also view or download all the files which has been uploaded by 
author. In the Report frame R supposed to write or attach a report from a file. R is 
asked to choose one of the three options: Accept, Need rewrite or Reject. And this 
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way inform Editor about her/his decision/recommendation. There is a possibility to 
inform Editor if R would like to see the article again or not. 

View all publications 

Selecting option View all publications R is able to obtain the list of all the articles 
which has handled or are handling by him.  
 
 

 

Screen 5. View all publications 

The table, a list of publications is almost the same as in the option View publications 
that require attention except that, this list contain all the publication which was and 
which are handling by R.  

The publications are separated by Green Topics. The Green Topic consist 
unique publication number (e.g. Ph 0033/2003) and name of the corresponding 
author.  
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Modify your personal data 

Filling out the form showed on the Screen 6, R is able to modify his personal data. 
Having the gaps in the form filled out, R has to click on the red button OK to confirm 
the changes. This is very important to keep these data up to date, especially the      
e-mail address.  

R may also change the password to the profile clicking on the red link Change 
your password placed under the form. 
 
 

 

Screen 6. Modify your personal data 

Log out 

R may finish working with the system by clicking on the Log out option.  


